THE JOHN AND MARY ALFORD FOUNDATION

      Grant Application Guidelines

Completed grant applications should be submitted for review on or before January 25, April 25, July 25, and October 25.Trustees will evaluate these applications at their quarterly review meeting during these months. Every effort will be made to respond to applications received prior to each of these quarterly deadlines within a month’s time.

All requests for funding from The John and Mary Alford Foundation should include the following information.

    COVER SHEET

Date

Name and address of organization

Names and titles of trustees, officers, and executives

Home and fax numbers of organization and contact person

A statement summarizing the purpose and activities of the organization

A statement summarizing the proposal

The relationship of the proposal to the organization’s mission statement

Total project cost and dollar amount being requested from this source

    NARRATIVE

Brief summary of organization’s history, including mission and goals

Description of current programs, activities, and accomplishments, include the number of citizens receiving benefits or services

Statement of needs/ problems to be addressed from grant; description of target population and how they will benefit

Description of project goals and objectives and how they will be measured

Implementation schedule, length of time project will cover, long term strategies for funding this project at the end of grant period

List other organizations, if any, participating in the project and their role

List other organizations from which funding request have been made (including amount requested and there responses)

    ATTACHMENTS

Most recent annual financial statement and any interim report if available.

Organization’s previous and current annual operating budget

Project budget, must include a sources and uses of funds

Copy of current IRS determination letter indicating 501c(3) tax-exempt status

Any additional supporting documentation relevant to the organization’s programs 

Submit five copies of the completed application to the foundation’s administrator; Ronald B. Alford, President, The John and Mary Alford Foundation at 36 Windsor Village Dr. Westerville, Ohio 43081.
